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(3) A record of seal numbers required 
to be kept by consignees of inedible 
products shipped under unofficial seals 
under § 325.11(b) or (e) of this sub-
chapter, and a record of new consignees 
of inedible products diverted under 
§ 325.11(e) of this subchapter. 

(4)(i) In the case of raw ground beef 
products, official establishments and 
retail stores are required to keep 
records that fully disclose: 

(A) The establishment numbers of 
the establishments supplying the mate-
rials used to prepare each lot of raw 
ground beef product; 

(B) All supplier lot numbers and pro-
duction dates; 

(C) The names of the supplied mate-
rials, including beef components and 
any materials carried over from one 
production lot to the next; 

(D) The date and time each lot of raw 
ground beef product is produced; and 

(E) The date and time when grinding 
equipment and other related food-con-
tact surfaces are cleaned and sanitized. 

(ii) Official establishments and retail 
stores covered by this part that pre-
pare ground beef products that are 
ground at an individual customer’s re-
quest must keep records that comply 
with paragraph (b)(4)(i) of this section. 

(iii) For the purposes of this section 
of the regulations, a lot is the amount 
of ground raw beef produced during 
particular dates and times, following 
clean up and until the next clean up, 
during which the same source mate-
rials are used. 

(5) Guaranties provided by suppliers 
of packaging materials under § 317.24. 

(6) Records of canning as required by 
part 431 of this chapter. 

(7) Records of nutrition labeling as 
required by subpart B, part 317, of this 
subchapter. 

(8) Records as required in § 318.23(b) 
and (c). 

(9) Records documenting the develop-
ment, implementation, and mainte-
nance of procedures for the control of 
the production process using advanced 
meat/bone separation machinery and 
meat recovery systems as required by 
§ 318.24 of this subchapter. 

(10) Records of labeling, product for-
mulas, processing procedures, and any 
additional documentation needed to 
show that the labels are consistent 

with the Federal meat and poultry reg-
ulations and policies on labeling, as 
prescribed in § 412.1 of this chapter. 

(Approved by the Office of Management and 
Budget under control number 0583–0015) 

[35 FR 15603, Oct. 3, 1970] 

EDITORIAL NOTE: For FEDERAL REGISTER ci-
tations affecting § 320.1, see the List of CFR 
Sections Affected, which appears in the 
Finding Aids section of the printed volume 
and at www.govinfo.gov. 

§ 320.2 Place of maintenance of 
records. 

(a) Except as provided in paragraph 
(b) of this section, any person engaged 
in any business described in § 320.1 and 
required by this part to keep records 
must maintain such records at the 
place where such business is conducted, 
except that if such person conducts 
such business at multiple locations, he 
may maintain such records at his head-
quarters’ office. When not in actual 
use, all such records must be kept in a 
safe place at the prescribed location in 
accordance with good commercial prac-
tices. 

(b) Records required to kept under 
§ 320.1(b)(4) must be kept at the loca-
tion where the raw beef was ground. 

[80 FR 79250, Dec. 21, 2015] 

§ 320.3 Record retention period. 
(a) Except as provided in paragraphs 

(b) and (c) of this section, every record 
required to be maintained under this 
part must be retained for a period of 2 
years after December 31 of the year in 
which the transaction to which the 
record relates has occurred and for 
such further period as the Adminis-
trator may require for purposes of any 
investigation or litigation under the 
Act, by written notice to the person re-
quired to keep such records under this 
part. 

(b) Records of canning as required in 
subpart G of part 318 of this chapter, 
must be retained as required in 
§ 318.307(e); except that records required 
by § 318.302(b) and (c) must be retained 
as required by those sections. 

(c) Records required to be maintained 
under § 320.1(b)(4) must be retained for 
one year. 

[80 FR 79250, Dec. 21, 2015] 
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